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New case submission Advisor’s report
Documents required
Do not hold this application if you are waiting for an employee on vacation to provide the necessary documentation. Please indicate when it will be submitted in the Comments section.
The following documents must be included in PDF to process the application:
1. 
2.
3.
4.
(original enrolment forms only necessary to record beneficiary nominations if client has not opted for online administration)
5.
6.
– a current statement
– proof of Major Dental (if applicable)
– Inter-Company EP3 Statement (if applicable)
7.
If yes, please choose one of the following:
8.
All contract holders with Ontario employees must complete the Ontario Retail Sales Tax form in order to ensure proper administration of the ORST occurs in accordance with the Ontario Retail Sales Tax Act. This form must be returned with this application. The form can be found on our website http://www.smallbusiness.sunlife.ca.
9.
The plan member booklets will be available on the Plan Advisor Services website:https://www.sunnet.sunlife.com/pa/e/signin/index.aspx. 
Advisor name submitting business on behalf of a corporation:
Commissions should be paid to:
% Share of commissions
% Share of commissions
Comments (include any information pertinent to the application):
New case submission Advisor’s report
Advisor’s declaration
I certify that the information on the application and this report is true and complete.
Signature – advisor of record
X
Upon printing, a signature of the advisor of record is required.
Date (dd-mm-yyyy)
Signature – other advisor
X
Upon printing, a signature of other advisor is required.
Date (dd-mm-yyyy)
10.0.2.20120224.1.869952.867557
Jillian Vandemark
Prints a blank form with all sections open.
Prints the sections that were completed on the fillable form, as well as any uncompleted sections.
Removes all the information you've added.
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